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TRUNG TAM GIAO DUC HOANG AN

QUY TRINH CONG TAC VIEN

PANG KY TiM KIEM PANG KY THEO DOI
CTV HOC VIEN HOC DOANH THU

Buéce 1: Pang ky CTV

Truy cap vio trang dang ky CTV va dién day du thong tin ca nhan vao mau dang ky. Cac
thong tin can thiét bao gom tén, s6 di¢n thoai, email, va cac thong tin lién quan khac. Sau khi
hoan tat, nhan nit "Dang ky" dé gui thong tin va trd thanh cong tac vién chinh thirc.

Buée 2: Tim kiém hoc vién
C6 hai phuong thirc tim kiém hoc vién:

1. Tim kiém hoc vién truc tiép: Ban c6 thé tim kiém va lién hé véi cac hoc vién tiém
nang thong qua céac kénh ca nhan hodc cac mang ludi xa hoi.

2. Ping thong tin tim kiém hoc vién qua cac trang mang xa hoi: Ban c6 thé chia sé
thong tin tuyén sinh hoc vién qua cac trang mang xa hoi nhu Facebook, Instagram,
hodc Zalo kém theo link dang ky. Chia s¢ nay gitp ban m¢ rong pham vi tim kiém
hoc vién.
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Budc 3: Pang ky hoc

Khi hoc vién dang ky hoc, CTV s€ dugc ghi nhan doanh thu qua hai hinh thirc sau:

1. Hoc vién dang ky truc tiép qua link cua ban: Khi hoc vién nhép vao link dang ky ban
cung cap va hoan tat thu tuc dang ky, CTV s& nhan dugc doanh thu tir hoc vién nay.

2. CTV chu dong dang ky cho hoc vién: Khi ban dang nhap vao tai khoan CTV va chu
dong dang ky cho hoc vién qua hé thong, viéc dang ky ndy ciing s& dugc ghi nhan va
CTYV s€ nhan dugc doanh thu tir hoc vién.

Bwoc 4: Theo doi doanh thu

1. Ban c6 thé theo ddi doanh thu va trang thai cac khéa hoc ctia minh qua hé théng quan
1y tai khodn cong tac vién. Trong muc theo doi, ban sé€ biét dugc trang thai cac 16p
hoc

2. Heé thdng ciing cung cip thong tin chi tiét vé sd luong hoc vién ban da gidi thiéu va
doanh thu ban nhan dugc tir cac 16p hoc do.
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